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CornacoBaHo [IpuHSATO: YTBep)KJIeHO

Ha 3acelaHuH _c"f mupektop MBOO
CYTIpaBJIsOIIM nmemarormueckoro coeta | - «COI g Mwkn-Yyiyn»
cosetoM IIpoToxos Nel ITpotoxon Ne 4 238 K OE. Xarkosa
or 10.01.2022 r ot «10» 01. 2022 1. ¢~ IlpHkd MNe3-0;

1.5. ITonoxenue
no 00padoTKe NEPCOHANbHBIX JAHHBIX
MBOO «COII a.Nuxna-Yykyn»
I. OG1mpe moToKeHus

1.1. Hacrosimee Ionoxenue mo o6paboTke NepcOHATBHBIX AaHHBIX (Hajee -
[TonoxeHne) MyHHIUIIATRHON OFOIKETHOM 0011e06pa3oBaTeIbHON OpPraHUu3alui
«Cpennss obmeobpaszosarensHas mkona a.Mmxna-Yykys» (nanee Oprasusanis)
pa3paboTaHo B cOOTBETCTBHH ¢ TpynoBsIM KojekcoM Poccuiickor Peneparuu,
Koncturynueit Poccuiickoit @enepanuu, ['paxaanckum kogekcoM Poccuiickoi
®enepaimu, PenepansHeIM 3aKoHOM «O0 nHGOpMaLuK, HHHOPMALMOHHBIX
TEXHOJIOIUSX H O 3a1uTe nHpopManuny, DenepaibHbM 3aK0HOM «O NEPCOHATBHBIX
naHHEIX», [IpaBuIaMy BHYTPEHHETO TPYI0BOro pacnopsaka OpraHu3aium.

1.2. Iens paspaborku [TonoxeHus - onpeenerye nNopska o0pabOTKH ePCOHATBHBIX
JMaHHBIX paboTHUKOB OpraHu3aluyl U HHEIX CyOBEKTOB IIEPCOHAIBHBIX JaHHBIX,
TIepCOHANBHEIE JaHHEIE KOTOPHIX MOIexaT 00paboTKe, Ha OCHOBaHWH ITOJTHOMOYHA
oreparopa; obecrieueHue 3aIlUThH IpaB ¥ CBOOOJ YeIoBeKa M rpaXJIaHKHa, B T.4.
paboTHrKa Opranuzanuy, npu 00paboTke ero NePCOHAIBHEIX JAHHBIX, B TOM YHUCIIE
3aIIUTHI TIPaB HA HEIPUKOCHOBEHHOCTh YaCTHOM JKM3HH, JIMYHYIO ¥ CEMENHYIO TalHYy, a
TaK)Ke YCTAHOBJICHHE OTBETCTBEHHOCTH JOKHOCTHBIX JIMII, MMEIOIIUX JAOCTYII K
IIEPCOHAIBHEIM JaHHBIM, 32 HEBHIOJTHEHHE TPEOOBAHUM HOPM, PEryIUPYIOMIHUX
00pabOoTKY U 3aIMTY IIepCOHANBHBIX TaHHBIX.

1.3. TTopsinok BBONA B nelicTBre U u3meHeHus [lomoxenus.

1.3.1.Hacrosimee ITonoxxeHue siBIsieTCsS TOKAJIIbHBIM HOPMATUBHBIM aKTOM IIKOJIBI, U
yTBepKaaeTcd (00 BBOIUTCS B NEHCTBIE) MPUKA30M JUPEKTOpA.

1.3.2.IlonoxeHre NpUHAMAeTCs Ha HeompeneneHHb cpok. Ilocime npuHSATHA
ITono)keHHsI B HOBOM pelaKkiuy Ipeablaylas peaakius aBTOMaTHIECKH YTPauYHuBaET CUTY

1.4. Bce pabotHukd OpraHu3aiyy J0JKHBI OBITE 03HAKOMIIEHE! C HACTOSIUM
ITonoxxeHreM 10T POCIIUCE.

1.5. PexxuM KOHOUIEHIHATHHOCTH ITEPCOHANBHBIX JaHHBIX CHUMAETCS B ClIydasx uX
00e3THUMBAHMS U 10 UCTEUEHUHU 75 JIeT CpoKa UX XpaHeHUs, UK MIPOAJIeBaeTCs Ha
OCHOBAHHH 3aKJIFOUYCHM A BKCﬂepTHOﬁ KOMHCCHH Opraﬂmaunﬁ, €CJIM UHOEC HE
OIpeieNIeHO 3aKOHOM.

II. OcHOBHBIE IMOHATHS U COCTAB NEPCOHATBHBIX JAHHBIX PaOOTHUKOB

2.1. Jlna neneit Hacrosmero ITomoxeHus HCIOIB3YIOTCS CIEAYIOIIUE OCHOBHEIE
TIOHSATHS:

- IepCOHANBHEIE TaHHEIe paboTHHUKA - mo0as HH(OpMaIys, OTHOCAIIAACS K
ONpe/IENIEHHOMY WM ONPeesieMOMY Ha OCHOBAaHHH Takoi HHGOpMaly paboOTHHKY, B
TOM YHCJe ero haMUIHs, UMs, OTUECTBO, I'OJI, MeCsI], JaTa ¥ MEeCTO POXKIEHUS, aIpec,
ceMeliHoe, COLMaNbHOe, UMYILECTBEHHOE MONIoKeHHe, 00pa3oBaHue, podeccus,



JIOXOJIBL, pyras HHbopMalus, HeoOxoxumas paboTONATeNIO B CBA3H C TPYAOBEIMU
OTHOINEHUAMU;

- 06paboTKa NepCOHATBHBIX aHHbBIX - COOp, CHCTeMaTH3allysl, HAKOIUICHHE, XpaHEeHHE,
yTouHeHne (0OHOBIEHKE, M3MEHEHNE), UCIIONB30BaHNE, PACIIPOCTPaHEHHE (B TOM YUCTIe
niepenaya), o0e3nuuuBaHme, OJIOKUPOBaHNe, YHUUYTOXKEHHE [IePCOHANIBHBIX JaHHBIX
paboTHHKOB Opranu3anuu;

- KOHQUIEHIHATBHOCTH TIEPCOHAIBHBIX IaHHBIX - 00s13aTeNIbHOe AT COOIIOIeHUS
Ha3HA4Y€HHOT0 OTBETCTBEHHOTO JIMIIA, TIOJIYYHUBIIETO I0CTYII K MIEPCOHAIBHBIM TaHHBIM
pabOTHHKOB, TpeGOBaHUE HE IOMYCKATh UX PacIpocTpaHeHus 6e3 cornacus pabOTHUKA
WA UHOTO 3aKOHHOT'O OCHOBAaHUS;

- pacrpoCcTpaHEHHE NIEPCOHANBHBIX JaHHBIX - IEUCTBHS, HAlIPaBICHHEIE HA MIEpeIavy
IIepCOHANIBHBIX JaHHBIX paOOTHUKOB ONpeeIeHHOMY KpYTy JIHII (Tepenada
TNIepCOHANLHEIX TAHHEIX) HIM Ha 03HAKOMIIEHHE C TIepCOHATLHEIMU TaHHBIMU
HEOTrPaHMYEHHOro Kpyra JIMI], B TOM YHcIle 00HapogoBaHHe NePCOHANBHBIX JaHHBIX
pabOTHHKOB B CPEICTBaX MacCOBOW MH(OPMAIMH, pa3MelIeHne B UHYOPMALIMOHHO-
TEJIEeKOMMYHUKAITHOHHBIX CETSIX WM IIPEeIOCTaBIIeHUE TOCTYIA K IEPCOHANBHEIM
JAHHBIM PabOTHUKOB KaKUM-THOO HUHBIM CIIOCOO0M;

- HCTIONb30BaHUE TIEPCOHANBHBIX JaHHBIX - NeHCTBHS (OIepaluy) ¢ MepCcOHabHBIMU
JAHHBIMHU, COBEpIIaeMbIe JODKHOCTHEIM JIuiioM OpraHuzanu B HENsX IPUHATHS
pelIeHWI WA COBEPILICHHUS WHBIX IeHCTBUH, MOPOXKAAIOINX IOPHANIECKHE IIOCIEeICTBUS
B OTHOIIEHUH pabOTHUKOB MO0 HHEIM 00Pa30M 3aTparuBarOIMX WX IpaBa H CBOOO/BI
WJIY TIpaBa M CBOOOIBI APYTUX JIHIL;

- GIIOKHpOBaHKeE ITEPCOHATBHBIX JaHHBIX - BpEMEHHOE NpeKpaleHue coopa,
crCcTeMaTHU3allii, HAaKOILTEHHsI, MCTIONIb30BaHus, PaclIpOCTPaHEHHUs IEPCOHATBHBIX
JIQHHEIX pa0OTHUKOB, B TOM YHCIIE UX MEepeIayu;

- YHHYTOXKEHHE TIEPCOHANIBHBIX JaHHBIX - IEHCTBUSA, B PE3YIBTAaTE KOTOPBIX
HEBO3MOKHO BOCCTAHOBHTD COJIEP)KaHue MepCOHATIBHBIX JaHHBIX B MH()OPMALMOHHON
CHCTEME NEPCOHATBHBIX JTaHHBIX PAOOTHUKOB WK B pe3yJbTaTe KOTOPBIX
YHHYTOXKAIOTCS MaTepHaibHbIC HOCUTEITH IIEPCOHANBHBIX JaHHBIX paOOTHHUKOB;

- 00e3TMYMBaHKEe MEPCOHANBHBIX JaHHBIX - IeHCTBUS, B Pe3yJIbTaTe KOTOPEIX
HEBO3MOXXHO ONPENEUTh MPUHAJICKHOCTD IEPCOHATIBHBIX TaHHBIX KOHKPETHOMY
pabOTHHKY;

- OOIIEIOCTYIHEIE NIEPCOHATBHEIE JaHHEIE - IIEPCOHANIBHBIE JaHHBIE, JOCTYII
HeorpaHMYEeHHOro Kpyra JIMI| K KOTOPBIM IPEIOCTaBIIeH C COriiacks pabOTHHKA WM Ha
KOTOpBIE B COOTBETCTBHHY C ()eIepalbHBIMU 3aKOHAMU He PacIpOCTpaHseTcs TpeOOBaHHE
cOOIOIeHHsI KOH(H IEHIIMATBHOCTH.

2.2. B cocTas nepcoHaIbHBIX JaHHBIX paboTHHKOB OpraHu3aluy BXOIST JOKYMEHTEI,
coepainue HHGOPMAIIHIO O ACTIOPTHBIX JAaHHBIX, 00pa30BAHUH, OTHOILIECHUH K
BOMHCKO# 00S3aHHOCTH, CEMEHHOM ITOJIOKEHUH, MECTE JKUTENIbCTBA, COCTOSHUHI
37I0pOBbs, & TAKXKE O MPEIBIIYIINX MecTax UX paboTsL

2.3. KoMmjieke OKyMEHTOB, COMPOBOXKIAIOIIHHM MpoLiece 0(hOpMIEHHUS TPYAOBEIX
oTHOIIEeHHUH paboTHuKa B OpraHu3aliy [IpU ero nprueMe, epeBojie U YBOJIbHEHUH.

2.3.1. Undopmanus, npeacTapiseMas pabOTHHKOM [IpH TOCTYIUICHUH Ha paboTy B
Oprauu3anuio, JOJDKHA UMETh JOKyMEHTaNBHYI0 (opMy. I1py 3akimoueHny Tpya0Boro
JIoroBOpa B COOTBETCTBHUH co cT. 65 Tpyaosoro xonexca Poccuiickoi ®enepanuy JIuLO,
TocTymaronee Ha paboTy, MpeabaBIsieT padoTonaTelio:

- IACIIOPT HJIM HHOM JOKYMEHT, YAOCTOBEPSAIOIINH JTUYHOCTE;



- TPYAOBYIO KHIKKY, 32 HCKITIOUSHHEM CIIy4aeB, KOT/la TPYAOBOM JOrOBOP 3aK/II0YaeTCs
BIIEPBBIE WM PaGOTHHK MOCTYIAeT Ha paboTy Ha YCIOBHAX COBMECTHTENIBCTBA, MO0
TPY/OBas KHIDKKA Y paOOTHHKA OTCYTCTBYET B CBA3H C €€ yTPaTOH MM 110 APYTHM
IPUYMHAM;

- CTPaxoBO€ CBUIETENIBCTBO FOCYAAPCTBEHHOIO IIEHCHOHHOTO CTPaxOBaHMs,

- TOKyMEHTBI BOMHCKOTO YUeTa - JJIsl BOGHHOOOS3aHHBIX U JIHII, TOJIeKaIIHUX
BOMHCKOMY YUETY,

- TOKyMeHT 00 00pazoBaHuH, O KBaTU(DHUKALKUN WM HATHYHY CICLHANBHBIX 3HAHUH -
MIPY MOCTYIIJIEHUH Ha paboTy, TpeOYIOILYIO ClIEeLMaIbHBIX 3HAHWHI WK CIIELIHAIbHOM
IOATOTOBKY;

- cBuaeTenbeTBO 0 npucBoennu UHH (npu ero Hanw4nu y paboTHHKA).

2.3.2. Ilpu opopmnennu padboTHrka B OpraHu3aiiio JAeI0NpOru3BOIUTEIIEM
3anonHsgeTcs yauduupoanHas Gopma T-2 «JIuanasg kaprouka paOOTHHKA», B KOTOPOH
OTPaKAKOTCS CIIEAYIOLIHe aHKeTHEIe i Guorpaduueckue JaHHbIE pabOTHHUKA!

- obmme cBenenus (@.M.O. paboTHuKa, AaTa POXKISHUSA, MECTO POXKICHHUS,
rpaXkIaHCTBO, 00pa3oBaHHKe, IpodeccHs, CTaxk paboThl, COCTOSIHHE B Opake, IaCIIOPTHEIE
JaHHBIE);

- CBEZICHHS O BOMHCKOM YYeTe;

- TAHHEIE O TpUeMe Ha paborTy;

B panpHeiimeM B JIMUHYIO KAPTOUYKY BHOCATCS:

- CBEJICHHS O MEPEBOIaX Ha IPYTyio paboTy;

- cBeJIeHHs 00 aTTecTalluy;

- CBEJICHHsI O TIOBBIIIEHHH KBATHDUKAINH;

- CBeJIeHUsI O IPO(EeCCHOHATBHOMN NepenoirOTOBKE;

- cBeJieHNd 0 Harpanax (IOOMPeHHsX ), [IOUYETHBIX 3BAHUAX;

- cBeJieHHs 00 OTITyCKax;

- CBEJICHHUS O COLIMAIIbHBIX rapaHTHUsiX;

- CBEJICHHA O MECTe JKUTEJIbCTBA U KOHTAKTHBIX Tele(oHax.

2.3.3. B Opranuszanuu CO3Jal0TCs ¥ XPaHATCS CIIEIYOIINe IPYIbl JOKYMEHTOB,
cojiep)kallye JaHHbIe 0 paGOTHHUKAX B €AMHUYHOM WIIM CBOJHOM BHJE:
2.3.3.1. JIoKkyMeHTSI, CoJieprKallie TIepCOHABHbIE JaHHbIe PAOOTHHKOB (KOMILIEKCH
JIOKyMEHTOB, COMPOBOKAAIONINE TpoLiece o(GopMIeHHS TPYJOBEIX OTHOLICHUM TIPH
npuemMe Ha paGoTy, IepeBo/ie, YBOJIbHEHUH; KOMIIJIEKC MaT€pUalioB 110 aHKETUPOBAHHUIO,
TECTHPOBAHUIO; MIPOBEIEHHUIO cOOECeIOBaHUM C KaHUIaTOM Ha JOJDKHOCTE;
NOAJIMHHUKYA U KOMUY MIPUKA30B I10 JTUYHOMY COCTaBY; JIMYHBIE JIeNla ¥ TPY/OBhIe
KHIDKKH PaOOTHHKOB; JieJia, CoAep Kallye OCHOBaHHS K IPUKa3y I10 JUYHOMY COCTaBY;
JieNa, CoJepIKaIIiie MaTepHalIbl aTTeCTAlluH PAOOTHUKOB; CIIY>KE€OHBIX PacCiIe0OBaHHuIA;
CIpaBOYHO-MH(GOPMALMOHHEIN GaHK JaHHBIX 110 IIEPCOHATY (KapTOTEKH, KypHAIBI);
[OUIMHHUAKH ¥ KOIIMH OTYETHBIX, aHAJTUTHIECKUAX U CIIPABOYHBIX MaTEpPHUaIOB, KOIIHH
OTY4€ETOB, HAIIPABJISIEMbIX B IOCYAapCTBEHHBIE OPTraHbl CTATUCTUKH, HAJIOTOBEIE
MHCIIEKILIMH, BEILIECTOSIIME OPTaHbl YIIPABICHUS U APYTHEe YUPEKICHUs).
2.3.3.2. JIoKyMeHTaLus 110 OpraHu3auy padoTsl (JOKHOCTHBIE HHCTPYKLUAK
pabOTHHKOB, IPUKA3bL, PACOPSHKEHNS, yKa3aHus pykoBocTBa Opranusaium.

III. C6op, 06paboTka 1 3amuTa NepCOHANBHBIX JaHHbIX
3.1. ITopsimok nosydeHus IepCOHANBHEIX JaHHBIX.



3.1.1. Bce nepcoHanbHbIe qaHHble paboTHIKa OpraHu3aliy ClIeayeT Mojry4arb y Hero
camoro. Ecin nepcoHallbHbIe JaHHBIE paOOTHUKA BO3MOXKHO IOJIyYHMTh TOJBKO Y TPEThEH
CTOPOHEI, TO pabOTHHK JODKEH OBITH YBEIOMIIEH 00 3TOM 3apaHee U OT HEro JOJDKHO
OBITH IIOTYYEHO MMCEMEHHOE coriacue. JIoIKHOCTHOE JTULO PaOOTORATENS HODKHO
co06ImTE paboTHIKy OpraHu3alyi 0 LeIx, IpeIoIaraeMbplX HCTOYHHKAX M CI0co0ax
TIOJTyYEeHHUS TTEPCOHATBHBIX JaHHbIX, a TAKKe O XapaKTepe MOUIEKANMX MOTyYSHHUTO
MepCOHANBHBIX JaHHBIX ¥ MTOCIEICTBHAX 0TKa3a paOOTHHUKA JaTh IMCEMEHHOE COTIace
Ha UX TOJyYEHHE.

3.1.2. PaboronaTens He UMEET MpaBa MOIy4aTh U 00padaTeIBaTh IEPCOHANBHEIE JaHHBIE
paboTHuKa OpraHu3aiiy O €ro pacoBOM, HALJMOHAILHOM IPHHAICKHOCTH,
NOJIUTUYECKUX B3ITIA1aX, PETUTHO3HBIX WK QUIOCOPCKUX YOSKICHHUAX, COCTOSIHUI
3710pOBbs, HHTUMHOM XU3HU. B cilydasx, HEIIOCPEICTBEHHO CBA3aHHBIX C BOIIPOCAMU
TPYIOBBIX OTHOILIEHHUH, B COOTBETCTBUM cO CT. 24 Konctutyuuu Poccuiickoi
®enepanyy paboToaTeNs BIpaBe oIy4daTh H 00pabaThiBaTh JaHHbIE O YACTHOM KU3HU
pabOTHHKA TOJNBKO € €r0 NMCbMEHHOTO COracus.

OGpaboTKa YKa3aHHBIX IEPCOHANBHBIX JaHHBIX PaOOTHHKOB paboToAaTeIeM BO3MOXKHA
TOJILKO C MX COIJIacHs JTHOO 0e3 UX cOoracus B CIEAYIOIHUX CIyqasX:

- IEPCOHANIBHBIE JAaHHBIE ABJISAIOTCS OOIIENO0CTYMTHBIMH;

- IEPCOHATIBHBIE JIaHHBIE OTHOCATCS K COCTOSIHHUIO 3/10pOBbsi pabOTHHKA U HX 00paboTKa
HeoOXOoIuMa JUIsl 3allUTHI €r0 JKU3HU, 310POBbs WM HHBIX XKU3HEHHO BAXHBIX
MHTEPECOB KOO0 KU3HM, 30POBbS HIIH HHBIX KU3HEHHO BaXKHBIX HHTEPECOB APYTUX JIMI]
¥ TTOJTyYEeHHE COTJIaCHs pabOTHHKA HEBO3MOXKHO;

- 10 TPeOGOBAHUIO IIOJTHOMOYHBIX FOCYIapCTBEHHBIX OPraHOB B CIy4asiX,
IpeyCMOTPEHHBIX (eepalbHbBIM 3aKOHOM.

3.1.3. PaboToznateis Bipase 00pabaThIBaTh MePCOHATbHbIC NaHHBIE PAOOTHUKOB TOJIBKO
C MX ITHCBMEHHOT'O COLJIACHSL.

3.1.4. [TuceMeHHOE coriiacue pabOTHIKA Ha 00pabOTKy CBOMX IEPCOHATIBHBIX JaHHBIX
JIOJDKHO BKJIIOYATh B ceOsl:

- paMIIIHIO, MMsL, OTYECTBO, AJ[PEC CyOBEKTA [IEPCOHAIBHBIX JIaHHBIX, HOMEP OCHOBHOIO
JIOKYMEHTA, YJIOCTOBEPSIOLIEr0 €ro IMYHOCTh, CBEICHHU O IaTe BBIaYX yKa3aHHOIO
TOKYMEHTA W BBIIABIIEM €T0 OpraHe;

- HauMeHoBaHue ((haMuInio, UMs, OTYECTBO) U aJIpec Omeparopa, oIyatomero
coriacue CyOheKTa MepCOHATbHBIX JaHHbIX;

- [1eJTh 00pabOTKM NEPCOHANBHEIX JaHHBIX,

- epeueHb MePCOHATBHBIX TaHHBIX, HA 06paboTKy KOTOPBIX JAeTCs Coriiache CyOheKTa
NePCOHANBHBIX JIaHHBIX;

- TIepeyeHb AHCTBHIA ¢ IIEPCOHAIBHBIMU JAHHBIMH, Ha COBEPIUECHIE KOTOPBIX JIaeTCs
coracue, o0lee ONMUCaHNe UCIONB3YEMEIX OIIEPaTOPOM criocob0B 06paboTKH
TIEPCOHAJIBHBIX JaHHBIX;

- CPOK, B T€YEHHE KOTOPOro JAEHCTBYET COIIACHE, @ TAKXKE IOPAJOK €ro OT3bIBa.

®opma 3asBIEHUSI O COTTIACHH pabOTHHKA HA 00pabOoTKy MEPCOHANBHBIX JaHHBIX CM. B
npunoxennd 1 x Hacrosmemy [lonoxeHuro.

3.1.5. Cornacue paGoTHHKA He TpeOyeTcs B CIEAYIOLIMX CITydasX:

1) 06paboTKa epPCOHAIBHBIX JAHHBIX OCYLIECTBIISETCA Ha OCHOBaHUM TPyZOBOro
xoziekca P® unu uHoro denepanbHOro 3aKOHA, YCTAHABIMBAIOIIETO €€ Lefb, YCIOBUA
TIONYYEHHS IIEPCOHABHBIX NAHHBIX U KPYT CYOBEKTOB, [IEPCOHANBHbIE JAHHEIE KOTOPBIX
HofuTexat o6paboTKe, a TAKKe OpeIeNISIONIero IOJHOMOUMs paboToaaTeNs;



2) 06paboTKa NepCOHATBHBIX JaHHBIX OCYILECTBIISECTCS B LENSIX UCIIOIHEHUA TPYIOBOIO
JOTOBODA;

3) 06paboTKa epcoHANBHBIX JaHHBIX OCYLIECTBIIACTCS AJIA CTATUCTHYECKHUX HIIH HHBIX
HAYYHBIX I€]Ieil P YCIOBHH 0053aTeIbHOTO 00€3THYNBAaHNS IEPCOHATBHBIX JaHHbIX;

4) 00paboTKa IepcOHANBHEBIX JaHHBIX HEOOXOAMMA JUIs 3aLUThI JKH3HHU, 310POBbs HIIH
MHBIX )XU3HEHHO BaKHBIX MHTEPECOB pabOTHHKA, €CITH ITOJIy4ECHUE €TI0 COTTIacHsl
HEBO3MOJKHO.

3.2. [Topsimox 06pabOTKH, IEpeNavy U XpaHEH!s IEPCOHANBHBIX TaHHBIX.

3.2.1. PaboTuuk Opranusanuu npenoctaniser B OpraHu3alyio JOCTOBEPHEIE CBEICHHUS
o cebe. JlenonpousBoautens OpraHu3aliiy MpoBepsieT JOCTOBEPHOCTh CBEICHUIH,
cBepss JIaHHbIE, IPEIOCTaBIeHHbIE PA0OTHUKOM, C IMEIOIUMHUCS Yy PaOOTHUKA
JIOKyMEHTaMHU.

3.2.2. B cootBercTBHH cO CT. 86, 1. 14 TK P® B 1ensix obecrieueHns mpaB u cBOOO]
yeJ0BeKa U rpaxxaanuHa qupexrop Opranuzanyn (PaboTonareis) v ero npeacTaBUTENH
rpu 06paboTKe NEPCOHATBHBIX JAHHEIX PAOOTHUKA JOKHBEI COOMIOAATE CIEAYIOIIHe
o0mpe TpeOoBaHM:

3.2.2.1. O6paboTKa nepcOHANBHBIX JaHHBIX MOXKET OCYILECTBIATECA HCKIIOYUTEIBHO B
Hensax obecreueHus CoOTOIEHIs 3aKOHOB U UHBIX HOPMATHUBHEIX IIPABOBLIX aKTOB,
copelicTBus pabOTHUKAM B TPYAOYCTPOMCTBE, 00yUeHHH 1 IIPOABIKEHHH IO CITyX0e,
obecneyeHns JINIHOM 0e30MacHOCTH paOOTHUKOB, KOHTPOJISA KOJIMYECTBA U Ka4eCTBa
BBITIOJIHAEMO pabOTEI U 00ecrieYeH!sI COXPaHHOCTH UMYINECTBA.

3.2.2.2. Ilpu onpezenennu oobeMa U cofepikanus, 00pabaTbiBaeMbIX IIEPCOHANBHBIX
naHHbIX PaGoTomareis H0/KeH pyKoBoAcTBoBaThCs KoncTuTynuen Poccuiickoi
deneparuu, TpynossiM KozekcoM Poccuiickoii @enepaniy ¥ UHBIME (eziepatbHEIMU
3aKOHAMHU.

3.2.2.3. Ilpu npuHATAY pEIleHH#, 3aTparnBaloIUX HHTepeckl paboTHuKa, PaboTonarens
He UMeeT IIpaBa OCHOBLIBATECS Ha TEPCOHATBHBIX JAHHBIX PAOOTHHKA, MOJTYyYEHHEIX
MCKIIIOUHMTENBHO B PE3yJIbTaTe UX aBTOMATH3HPOBAHHOM 00padOTKHU HIIH 3JIEKTPOHHOTO
MOJy4CHHUS.

3.2.2.4. 3amuTa NepcOHANBHEIX JaHHBIX pa0OTHUKA OT HEIIPABOMEPHOI0 HX
MCIIONIB30BaHMs WIIH YTpaThl obecriednBaeTcs: PaboTogarenem 3a c4eT €ro CpeicTB B
NOpsiZIKe, YCTAHOBJIEHHOM (e/IepallbHEIM 3aKOHOM.

3.2.2.5. PabOTHUKY ¥ UX MIPEACTABUTENH JOJDKHEI OBITH O3HAKOMJICHBI I1I0J] PACIIHCKY C
noxymenTamu OpraHu3anyy, yCTaHaBIHBAIOLIMMY IIOPAI0K 00pabOTKH MepPCOHATBHBIX
JaHHBIX paGOTHHUKOB, a TaKKe 00 UX IpaBax U 00A32HHOCTAX B 3TOM 00IaCTH.

3.2.2.6. Bo Bcex cmyuagx oTKa3 pabOTHUKA OT CBOUX IIPaB HA COXPAHEHHE U 3aIIUTY
TaHHEBI Heﬂeﬁcram‘eneﬂ.

IV. Ilepenaua u xpaHeHUe MEPCOHAIBHBIX JTaHHBIX

4.1. Tlpu nepeaye mepcOHAILHBIX JaHHBIX paboTHHKa Paboronarens H0KeH
co0IoIaTh ciuexyomue TpeOOBaHus:

4.1.1. He coobmars nepcoHaibHbIe TaHHEIE paOOTHUKA TpeThell cTopoHe Oe3
IHCHMEHHOI'0 cornacus paboTHHKA, 32 HCKIIIOUSHHEeM CITy4aeB, KOTJia 3T0 He00X0quMO B
LeJIsIX MpeayIpexIeHIs YTPO3bI XKU3HH U 3J0pOBBIO PaOOTHHKA, a TAKXKEe B CIIyJasX,
YCTaHOBIIEHHBIX (efiepaIbHEIM 3aKOHOM.

4.1.2. He coobmaTs mepcoHaibHble JaHHbIe pa0OTHHKA B KOMMEPYECKUX LENAX 0e3 ero
IIUCBEMEHHOTO COTJIaCH.



4.1.3. Ilpexynpeauts JIMil, IOIy4YHBIINX IIEPCOHAJIBHBIEC JaHHbIE paOOTHHKA, O TOM, YTO
9TH JaHHbIE MOTYT OBITh UCIIOJIb30BaHBI JIUIIb B LIENSX, I KOTOPHIX OHH COOOIIEHE], U
TpeOOBaTh OT 3TUX JIAL OATBEPXKIEHHUS TOTO, UTO 3TO IPaBMIIO cobmoaeHo. Jluia,
TOJIy4YUBIINE NIEPCOHANIbHBIE JaHHBIE pa0OTHUKA, 00s3aHbBI COOJIIOIATh PEXUM
ceKpeTHOCTH (KoH(uaeHnranbHoCcTH ). JlanHoe [TonoxeHue He pacpoCTpaHsIeTcs Ha
00OMEH NepCcoHaNTbHBIMU JAaHHBIMH pa0OTHUKOB B IOPSIKE, YCTAHOBICHHOM
(enepabHEIMU 3aKOHAMH.

4.1.4. OcymecTBIATh Nepenaydy NepCOHANBHBIX JaHHBIX paOOTHHKOB B Ipe/eax
Opranu3saiuy B COOTBETCTBUY ¢ HacTosmuM [lonoxenuem.

4.1.5. Pa3pemaTs 10CTYyI K IePCOHAIBHEIM JaHHBIM pa0OTHHUKOB TOJIBKO CIELHATBEHO
YIIOJIHOMOYEHHBIM JIMLaM, IIPYA 3TOM yKa3aHHBIE JIAIA JOJDKHBI UMETE NPABO MOTyYaTh
TOJIBKO T€ IepCOHalIbHbIE aHHbIe pa0OTHHKA, KOTOPbIE HEOOXOAUMBI JJIs BEITOJIHEHHUS
KOHKPETHOH (PYHKIIMH.

4.1.6. He 3anpammBats HHQOPMAILHIO O COCTOSIHUH 340POBBs pabOTHHKA, 32
HCKJIFOYCHHEM TeX CBEICHH, KOTOPbIE OTHOCITCS K BOIIPOCY O BO3MOXHOCTH
BBITIOJIHEHUS PaOOTHUKOM TPYAOBOM (DYyHKIIHH.

4.1.7. IlepenaBsaTe epcoHaNbHEBIE JaHHbIE PaOOTHUKA IIPEACTaBUTENISIM PaOOTHHKOB B
HOopsfiKe, yCTaHOBJIEHHOM TpynoBeIM KozekcoM Poccuiickoi ®enepanuu, u
OTpaHWYHMBATE 3TY HH()OPMALIHIO TOJIBEKO TEMH NIEPCOHATLHEIMU JaHHEIMU pabOTHHKA,
KOTOpbIe HEOOXOAUMBI JJISl BHIMOJHEHNS YKa3aHHBIMU MIPEICTABUTEISIMA HX (DYHKIWH.

4.2. XpaHeHHe U UCTIOJIB30BaHUE IEPCOHAIBHBIX JaHHBIX PaOOTHHKOB:

4.2.1. IlepconanbHble TaHHBIE PAOOTHUKOB 00PAOATHIBAIOTCS U XPAHATCS
aenonpoussoauteneM OpraHu3saium.

4.2.2. IlepcoHanbHEIE JaHHBIE PA0OTHUKOB MOTYT OBITE ITOJYyY€HBI, [IPOXOAUTH
JalbHENIIyI0 00paboTKy 1 IepeaBaThCs Ha XpaHeHHe KaK Ha OyMakKHBIX HOCUTEIISX,
TaK ¥ B DJIEKTPOHHOM BH/IE - JIOKATBHOM KOMIIBIOTEPHON CETH H KOMITBIOTEPHOI
nporpamme «1C: 3apruiata u Kaapsn».

4.3. Ilpu nomydeHnn epCOHANBHEIX JaHHEIX He OT pabOTHHKA (32 HCKITIOUEHUEM
Clly4aeB, eCJIM IlepCOHaNbHEIE JaHHbIe OBLTH TIpeIoCTaBlIeHbl paboToAaTeNO Ha
OCHOBaHWH (heIepaIbHOTO 3aKOHA HIIH €CIIH ITEPCOHANIBHEIE JaHHBIE ABIAIOTCS
o0IIe10CTYMHBIMI) paboToAATENh 10 HaYaia 00paboTKH TaKUX NMEPCOHATBHBIX TaHHBIX
00s3aH IIpeIoCTaBUTh PaOOTHHUKY CIIEIYIOLIYI0O HHPOPMALIMIO:

- HauMeHoBaHue ((paMUTHs, UM, OTYECTBO) U aJIpec ONepaTopa Uik ero
IIPeICTABUTEIS;

- 11eJ1b 00pabOTKHU MEPCOHANBHBIX JJAHHBIX U €€ TIPAaBOBOE OCHOBAHME;

- TIpeAToIaraeMble IMOIb30BATEIH IePCOHATIBHBIX TaHHBIX;

- ycTaHoBlIeHHBIe HacTosmuM DenepansHEIM 3aKOHOM TpaBa CyOBEKTa MePCOHATBHEBIX
JTaHHBIX.

V. JlocTyn K nepcoHanbHBIM JaHHBIM paOOTHUKOB

5.1. IlpaBo gocTyna K nepcoOHaIbHBIM JaHHBIM pa0OTHHUKOB UMEIOT:
- pupektop Opranusanuy;

- 3aMecTuTenH qupekropa Oprarausanun

- IeTIONPOU3BOUTEND;

- COTPYAHHKH OyXrajTepHu.



5.2. PabotHuk Opranu3anyu UMeeT IIpaBo:

5.2.1. Ilomy4aTs ZOCTYH K CBOMM I€PCOHAIBHBIM JIaHHBIM U 03HAKOMJICHHE C HUMH,
BKJIFOYAs MPpaBo Ha 0€3BO3ME3IHOE MOJIy4YeHUE KOMUMA JTF000H 3aIiCH, CoeprKalei
NepPCOHANbHbIC JaHHbIE paOOTHHKA.

5.2.2. TpeboBats ot PaGoTonarens yTouHeHUS, HCKIFOUSHHUS WK UCTIPABIICHUS
HETOJIHBIX, HEBEPHBIX, YCTAPEBIINX, HEJOCTOBEPHbIX, HE3aKOHHO IOYYEHHBIX UIIH HE
SBJISIOMIMX HeoOXoauMbIMu A5 Paboronarens mepcoHalbHBIX TaHHBIX.

5.2.3. ITomy4ats ot PaboTomarens

- CBEJICHHS O JIMLaX, KOTOphie UMEIOT JOCTYII K IIePCOHAIBHBIM JaHHBIM HIIH KOTOPBIM
MOJKeT OBITh ITPEeIOCTaBIIeH TAKOH JOCTYTI;

- mepeveHb oOpabaThIBaeMbIX NMEPCOHAIBHBIX TAHHBIX U HCTOYHHK WX TIOTYUEHUST;

- CPOKH 00pabOTKH MEPCOHANBHBIX JaHHBIX, B TOM YHCIE CPOKH HX XpaHEHHS;

- CBeJIeHHUS O TOM, KaKue IopUAnYecKre IoCIeICTBUS IS CyOheKTa epCOHANBHEIX
JaHHBIX MOJXKET ITOBJI€Yb 3a c000i 00paboTKa ero nepcoHANBHBIX TaHHEIX.

5.2.3. TpeGoBars u3Bemenus PaboronareneM Beex JIUIl, KOTOPHIM paHee OBLIH
COOOIIIeHBI HeBEPHEBIE WITH HEMOJIHEBIE TIepCOHATbLHBIEe JaHHEIE, 000 BCeX MPOU3BEIeHHEIX
B HUX UCKIIIOYCHUSX, HCIIPABICHUSX WK JOMOHEHUSX.

O6>xanoBath B yIIOJHOMOYEHHEIH OpraH 1o 3aluTe MpaB CyObeKTOB MEPCOHATBHBIX
JaHHBIX WK B CYIeOHOM NOpSAAKE HENPaBOMEPHBIE NeHCTBHS WK Oe3aelCTBHS
Pabotonarens npu oOpaboTKe U 3aIlUTE €0 MEPCOHATBHBIX JAHHBIX.

5.3. KonupoBarth U JienaTh BBIUCKHU IEPCOHANBHBIX JaHHBIX PA0OOTHHKA pa3peiiaeTcs
UCKITFOUUTENIFHO B CIYXKEOHBIX IEISX C MUCEMEHHOT0 pa3pelleHrs HadyalbHIUKA OT/IeNa
KaJIpoOB.

5.4. Ilepenaga uHpopMaLUu TPEThEH CTOPOHE BO3MOXKHA TOJIBKO ITPU ITHCEMEHHOM
coriacuy pabOTHHKOB.

VI. OTBETCTBEHHOCTH 3a HapyIlIeHHe HOPM, PEryIUPYIOIUX 00pabOTKy U 3aIIUTy

IIEPCOHANIBHBIX JaHHBIX

6.1. PabotHuku OpraHu3saiuu, BAHOBHEIE B HAPYIIIEHHH HOPM, PETYIHPYIOIHX
NoJy4YeHHne, 00paboTKy U 3allUTy NEPCOHAIBHBIX JaHHBIX pa0OTHUKA, HECYT
JUCLMIUIMHAPHYIO aIMUHUCTPATUBHYIO, IPaXXIaHCKO-IIPABOBYIO WM YTOJIOBHYIO
OTBETCTBEHHOCTh B COOTBETCTBUU C (peZiepalbHBIMU 3aKOHAMHU.

6.2. lupexrop Opranu3zanuy 3a HapyleHue HOPM, peryJIupyroluX Noy4YeHue,
00paboTKy U 3aIUTy NMEPCOHANBHBIX JaHHBIX PA0OTHHUKA, HECET aIMUHUCTPATUBHYIO
OTBETCTBEHHOCTH corniacHo cT. 5.27 u 5.39 Konekca 06 aqmMUHHUCTPATHBHEIX
npaBoHapyuieHusx Poccuiickoii @enepanuy, a Takke Bo3MenaeT paboTHHKY yIiepo,
IIPUYMHEHHBIN HelIpaBOMEPHBIM UCIIONBE30BaHAEM UHGMOPMALIHH, COEpKaIeit
NepCOHANbHBIE JaHHbIE PA0OTHHKA.



ITpunoxenue 1
Popma 3asiBJIeHUS
0 corjiacuu pa0oTHHKA
Ha 00pabOTKy MepCcoHANbHBIX JaHHBIX

Jupexropy MBOO «COLL a.MHXMY-HyRyH»
®.E.XaTkoBOM

COT/NTACHE
paboTHMKa Ha 06paboTKy NepcoHabHbIX AaHHbIX

(¢.n.0. paboTHuKa)

3apernucTpupoBaHHbIii (as) no aapecy:

nacnopT cepua Ne , BblAaH

B COOTBETCTBMM CO CT. 9 PeaepanbHOro 3akoHa ot 27.07.2006r. Ne 152-93 «O 3awute
NepcoHanbHbIX AaHHbIX» Aak0 cornacve Ha 06paboTKy CBOMX NepCcOoHaNbHbIX AaHHbIX MBOO «COLU a.UHxuy-
YyKyH», pacnonoxeHHoW no aapecy: a.MHXKu4-MyKyH, yn.JleHnHa,a.50, a MMEeHHO: coBeplueHue AeNCTBUIA,
npeaycMmoTpeHHbix N. 3 c¢T. 3 ®epgepansHoro 3akoHa Ne 152-®3 co Bcemu AaHHbIMM, KOTOPbiE HaXOAATCA B
pacnopaxeHun MBOO «COLW a.MHKRUY-HyKyH» C Lenblo HauyncneHua 3apaboTHOWM Nnathbl, UCHUCAEHWMA U YNAATbI
NpeaycMOTPEHHbIX 3akoHoAaTenbctBom PP Hanoroe, cbopoe M B3HOCOB Ha 0bA3aTeNbHOE COLMaNbHOE U
NEeHCUMOHHOE CTpaxoBaHuWe, NpeacTaBNeHWA OpraHnsaLmen-paboToaatenem ycTaHoBAEHHOM 3aKOHO4aTeIbCTBOM
OTYETHOCTU B OTHOWEHUU GUSUYECKUX JIUL, B TOM YUCAE CBeAeHWt NepcoHMbULMPOBaHHOro yyerta B
MeHcuoHHbi doHa PP, ceeneHnit nogoxoaHoro Hanora B PHC PP, ceegennit 8 CC PP, npegocraBnath
ceefeHns B 6aHk ana obopmneHna 6aHKOBCKOM KapTbl M NnepedncneHus 3apaboTHOMN NNaThl Ha KapTbl, U TPETbUM
nmuam ana odpopmneHua nonuca OMC, a TakKe NpefoCTaBNATb CBEAEHMA B CAYYaAAX, NPeayCMOTPEHHbIX
denepanbHbIMU 33KOHAMU U UHBIMU HOPMAaTUBHO-NPABOBLIMM AKTAMM, CAEAYIOWMX MOMUX NEepPCOHaNbHbIX
OaHHbIX:

1. NepeyeHb NepcoHanbHbIX AaHHbIX, Ha 06paboTKy KOTOPbIX A3ETCA cornacue:
aMWJIWA, MMA, OTYECTBO (B T.4. Npeabi ne

NacnopTHbie AaHHbIe UWAKW J3aHHbIe JOKYMEHTA, YAoCTOoBEpAOUEero AM4YHOCTb,

[aTa POMAEHNA, MECTO POXKAEHUA,

rPaAaHCTBO,

OTHOLLEHWE K BOMHCKOWN 06A3aHHOCTM M UHbIE cBeAEeHWA BOEHHOoro Guneta un NPUNAUCHONO yaocrosepeHua,
aHHble AOKYMEHTOB O npodeccuoHansHOM 06pa3oBaHuK, NpodeccuoHanbLHoM nepeno FOTOBKW, NOBbILWEHWUH

KBaJ'IHQMKaLI.HH, CTaUPOBKE,

AaHHble AOKYMEHTOB 0 NOATBEPHAEHUU CNeLmanbHbIX 3H1":\HI/II-|"‘iL

AaHHble JOKYMEHTOB 0 NPUCBOEHWUU YYEHOM CTeNEeHW, YYeHOro 38aHUSA, CIIUCKU Hay4YHbIX TOYA0B U U30bpeTeHuni
W CBEIEHWA O Harpajax v 3BaHUAX,

3HaHWe MHOCTPaHHbIX A3bIKOB,

cemeiiHoe NOoNOMKEeHUe U AaHHblEe O COCTaBe K Y1eHax CEMbH,

€BefeHUA 0 CoUMabHbIX broTax, NEHCUOHHOM obecneyeHum u CTPaxoBaHWHK,

OaHHblE NOKYMEHTOB 06 MHBANWMAHOCTM (NPU HaNUYUK),

JaHHble MeAULIMHCKOrO 3aKAYEHUs (NpK HeobxoaAMMOCTU ),

CTaM¥ QGGOTbI n apyrie gaHHblie TDV.-’.!,OBOFI KHUMKW M BRAAAbIWA K TOYAOBOM KHUKKE,




[O/KHOCTb, KBaMOUKALMOHHBIN YPOBEHb,

cBeeHWA 0 3apaboTHOi nnate (noxoaax), BaHKOBCKMX cyeTax, KapTax,

agpec MecTa KutenbcTBa (No perucrpauni u daKTMYecKmit), aata perucrpauuu no YKasaHHOMY MecTy
HUTENbLLTBA,

Homep TenedoHa (CTaunMoHapHbIi AOMaLIHWK, MOBUNbLHBbINA),

A2HHbie CBMAETENbCTBa O NOCTAHOBKE HA eT B HaIOroBOM OpraHe @U3u4ecKoro Ju no me HUTENBCTBA Ha
Tepputopumn PO (MHH),

JaHHble CTPaxoBOro CBUAETENLCTBA FOCYAaPCTBEHHOIO NEHCUOHHOTO CTPAaXOBaHWA,

[aHHble CTPaXx0BOro MeANLMHCKOro noauca 0bssaresibHOro CTpaxosaHnA rpakaaH.

2. MNepeyeHb AeiCTBUIA, Ha COBEPLIEHWE KOTOPbIX AAeTCA cornacue:

Paspewato Onepatopy (opraHusauuu-pabortoaatenio) NPOU3BOAUTL C MOMMM MEPCOHANbHLIMUA AaHHBIMU
peiicteuA (onepauum), onpeseneHHsie cratbeid 3 PefepanbHOro 3akoHa ot 27.07.2006 Ne152-93, a MMeHHO:
c6op, cUCTeMaTV3aLMIo, HaKONAeHWe, XpaHeHue, yTouHeHue (obHOBneHMe, USMEHEHME), UCNONL3OBAHUE,

pacnpocTpaHeHue (B TOM uucne nepegady), ob6esnuumBaHue, GNOKMPOBaHME, YHUMTOMEHWE NEPCOHasbHbIX
[AaHHbIX.

06paboTKa NepCoHaNbHbIX AaHHbBIX MOMET OCYLLECTBAATLCA Kak C UCNO/b30BaHMEM CPEACTB aBTOMAaTU3aLWK, TaK
1 6e3 UX UCNOob30BaHWA (Ha ByMarKHbIX HOCUTENAX).

3. Cornacue Ha nepeaayy NepcoHanbHbIX AaHHBIX TPETbUM NIMLAM:

Paspewatw obmeH (npuem, nepepayy, 06paboTKy) MOMX MEPCOHaNbHBIMM AaHHbix mexay Onepatopom
(opranusaumeit-paborogatenem) U TPeTbUMU AWULAMU B COOTBETCTBMWM C 3aK/AHOYEHHBIMM A0OTOBOPaMM U
cornalleHUAMU, B LENAX cCOBNI0AEHUA MOUX 3aKOHHbIX NpaB U MHTEPECOB.

4, Cpoku 06paboTKM 1 XpaHeHUA NepcoHanbHbIX AaHHbIX:

06paboTKa NePCOHaNbHbIX AaHHbIX, NPEKPALLAETCA MO UCTEYEHWUM CEMM NIET NOC/e OKOHYaHUA TPYA0BOTO
foropopa pabotHuKa. B ganbHelwem GyMaxHbie HOCUTENN NePCOHasbHbBIX AaHHBIX HAXOAATCA Ha aPXMBHOM

XpaHeHuu (NocToaHHO uaKM 75 neT), a NepcoHasbHble AaHHbIe PabOTHUKOB Ha 31EKTPOHHbIX HOCUTENAX
VAANATCA M3 UHGOPMALLUMOHHOMN CUCTEMBI.

Cornacue Ha 06paboTKy AaHHbIX (MOHOCTBIO UM YACTUYHO) MOXET BbITb OTO3BaHO CyGHLEKTOM NEPCOHANBHBIX
AaHHbIX Ha OCHOBaHWW €ro NMUCLMEHHOTO 3aABNEHUA.

Mpasa 1 06a3aHHOCTM B 061aCTW 3aLUMUTbI NEPCOHANbHBIX AAHHbIX MHE Pa3bACHEHbI.

Hacrosuiee cornacue AencTeyer ¢ « » 20_r.

« » 20 [

(nognuce) (bamunua,n,o) (maTta nognuck)
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